
Staff Application Instructions 
 

All applications are submitted online from the official jamboree website at summit.scouting.org. 
If a Summit account needs to be created, select “Get Started” or select “My SCOUTbase” and “My 
Account” in the upper right corner. 

 
 
If a Summit account already exists for the applicant, select “Apply Now.” (The graphics of the banner will 
change occasionally, but the navigational features will remain consistent.) MyScouting credentials may be 
used to log in to a Summit account. However, none of the information from a MyScouting account 
transfers to the Summit account. It is still necessary to enter all data including the membership 
information in the Summit account.  

 
 
If creating a new account, select “Need to Create a Summit Login. Create Login.” 
If accessing an existing account, enter your user name and password and select “Log On.” 
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Once logged in, you will see the name of the account holder reflected at the top of the page. 
Select “Apply Now” to access the jamboree applications. (The graphics of the banner will change 
occasionally, but the navigational features will remain consistent.) 

 
 
Review the “Be Prepared” policy. 
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If in agreement, select “I agree to BE PREPARED for the 2013 National Scout Jamboree” and “Next.” If 
not in agreement, select “Cancel.” 

 
If canceled above, select “Log Out” to exit the application system. 

 
Viewing the “Tico Video” is a required part of the application process. Check the box verifying that the 
video has been watched and the message is understood and then select “Next.” 
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After watching the video, the “Application Type and Your Photo” page appears. The types of application 
the applicant is eligible to apply for will be available via the drop-down list. Should the application type the 
applicant is expecting not be present: 

1. Review your Summit account and confirm that your membership has been successfully 
linked to your account. The application candidate must have linked their BSA membership 
information with their Summit account after creating the account even if using existing 
MyScouting log in credentials. This will be a prompt immediately after creating an account, 
which can later be accessed by the following routing: selecting “mySCOUTbase” at the top of 
the site, selecting “My Account,” and then “Link My Membership.” When linking the 
membership information, the information entered must match the information on the local 
council’s membership records exactly. Any difference in the data will cause the membership 
to not appear valid and an error message will result. 

2. Review the registration requirements posted on the 2013 jamboree main page under the 
corresponding tab for the category of application you are trying to access. Confirm you do 
meet the posted registration requirements for that specific category. 

3. Review the information in your Summit account and contact your local council to confirm the 
information in both places matches exactly. (Most common differences are found in the date 
of birth and the home zip code.) After confirming all the information is correct and the 
application type is still not present, send an email to 2013jamboree@scouting.org with the 
explanation of what application type is expected, the BSA member ID number, council name 
or number, and the login to the Summit account.  
 

If the application type is present, select the application type from the drop-down list.  
The next step is to upload a current photo of the applicant. Click on “Upload Photo” for instructions on 
completing the upload. 
(Notice the “Application Instructions” that are under the application type drop-down list. These instructions 
will also walk you through the application process.) 
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Select “Browse” in the upper left corner of the instruction box. Navigate to where your photo is saved on 
your computer.  

 
Select the photo on your computer that you wish to upload. 

 
Highlight the portion of the photo you wish to be displayed.  
Select “Crop Image.” 
Select “Save” (the Save option appears after Crop Image is selected). 
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Select “Next.” 

 
 
The next page is the first of four requesting information about the applicant. Fill in all required fields and 
as many optional fields as desired. 

 
 
 
 
 
 
 
 
 
 

6 



Upon completion of each page, select one of the following: 
 “Cancel” to cancel the application without saving. 
 “Save” to save the information that has been entered up to this point. 

“Submit” to check the page for errors before continuing.  
(See below for validation error message view.) 

“Next” to advance to the next page. (Just selecting “Next” without “Save” will not save your 
information should you have to close and access the application at a later date.) 

 
 
If “Submit” is selected above and errors were found, the page will return with a red validation error 
message at the top. 

 
 
The information that needs correcting will be bolded in red. 

 
Correct the information; then select “Submit” and “Next.” 
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Please note on page two of the questions: 
1. The list of staff positions can be reveiwed from the “Staff” section of the website or by clicking   

the link above the question requesting the top three staff preferences. 
2. Each staffing preference can only be selected one time. 
3. If “Medical Service/EMS” is selected as one of the top three staffing preferences, please 

answer the follow-up questions. Do not answer the follow-up questions if “Medical 
Service/EMS” was not selected. 

  
Review the Terms and Conditions on the final page of questions. Select “I accept” and “Submit” to 
continue. 
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Enter the required payment information and submit the payment. 

 
 
Successful submission of the payment will return you to the dashboard of your application.  

 
 
 
 
 
 
 
 
 
 

9 

To modify your application at any time after 
submission, log in to your Summit account 
and select “Apply Now, Edit Your 
Application,” which will take you to your 
dashboard. Select “Review or Modify” to 
make any changes. Be sure to save any 
changes you have made before exiting the 
form. 

To submit a staff payment, log in to your 
Summit account and select “Apply Now, 
Edit Your Application,” which will take 
you to your dashboard. Select “Make 
Payment” and follow the prompts. 

 



Should the application need to be withdrawn or canceled at any point, select “Withdraw Application” at the 
bottom right of the dashboard. Select “Yes, Continue” when prompted. 

 
 
A confirmation will appear confirming the application has been successfully withdrawn. 

 
 
If the intent is to submit a new application in a different category, return to the main 2013 jamboree page 
and select “Apply Now”. Repeat the application process, selecting the preferred application type from the 
drop-down list on the third screen. (The graphics of the banner will change occasionally, but the 
navigational features will remain consistent.) 
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